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FOR AGENCY USE 
4pplication Date 

1 1-30-78 
hpplication Number 

44 

? 

1. Agency Address ' FOR RECORDS MANAGEMENT USE 
Application Number 

7 4 - 9  
Georgia Por t s  A u t h o r i t y  
Operations D i v i s i o n  
Post O f f i c e  Box 2406 
Savannah, Georgia 31402 Date RsceiMd Date Completed 

JAN 9 1979 I FEB - 5 1979 

1. Dates of Series 
Earliest Latest 

1971 To Date 

File is  arranged: 

5. Records Saries Title (followed by tide used in office; i f  different) 

McBee Cards F i I e 

1 How often are records referred to w h i q  are: . -  5. Monthly Reference Rat. 
I -L I 

One to six months old ; Seven to twelve months old ; Thirteen to twenty-four months old 
twenty-five months and older 1 ? 
c- 

3. Annual Rate of Accumulationof Racsrds 
Letter-size drawers ; Legalsize drawers ; Shelves ; Other Imecifvl 12 l e t t e r  boxes /ye 

R--50-71; RW. 78 ( O W )  
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11. Refention Requirements The following rsquires the series to be kept: 

t years. 1. Audit period years. 
years. 

a. State Law 
b. Statute of limitation years. e. Administrative need 
c. Federal law years. f. Federal retention instructions years. 

2 

Attach copy or excerpt of laws or regulations. Explain administrative need. . ' ~ - 

.~ . ~. 
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12 Aoqroved . -  Dis@sit,ion Inmudons This agency recommends that the file series be cut otf ax thb end of each: 

a CalendarYear; tl Fiscal rear; 0 Other 

rnonth(s1 --.year(si; then 

- 
. . ~  men, 

. ,  ~~ ~- - j 

. .  
, . ,  

l - , ~  . 
& Hold in the current files area 

Transfer to local holding area, hold -year(s); then . .  . -  

, . ,  . I . , ,  I 0 Transfer to State Reards Center; hold : ~ year(s1; thenr 

I r 0 Transfer to State Archives for permanent retention. 

- 
~~ 

. .  I Destroy., ~ - , - . . .  

. .  
~~ .. - . .  . 

. . ,  p Other (Specify) :~ ' 

These instructions apply to a l l  prior and future accumulations of the series. 

learnmendations in para- 
raph 12 are approved. 
'If disapproved, attach / e m  
if explanation.) 


